
When submitting a sealed bid, please be sure to put the bid title and bid number on the outside envelope being mailed.

Please attach a completed W9 to your bid response.

Vendor: 

Bid Contact: Ordering Contact: 

Address: Ordering Address:

Phone #: Ordering Phone #:

Fax #: Ordering Fax #:

E-Mail: Ordering E-Mail:

Tax ID #: Web-Site:

Date of Bid Opening:  May 15, 2024 @ 12:30 p.m.

Bid Contract Dates: July 1, 2024 to June 30, 2025

To be purchased by:

179 County Route 64, Mexico, NY  13114

Wayne Central School District
Sandy Creek Central School District

Bid Number: B24-8005

All public bid openings hosted by The Center for Instruction, Technology & Innovation (CiTi) are made available virtually via the Zoom 

platform. Bidders and members of the public can join the live bid opening virtually by sending an email request in advance of the opening 

date and time to: purchasing@citiboces.org. Bidders and members of the public who wish to join the bid opening in-person must follow all 

visitor policy guidelines when present on CiTi property.

(315) 963-4253 phone          

purchasing@CiTiboces.org

Amy Rhinehart, School Purchasing Officer

Please submit all questions on the Question form of the packet and email to the attention of:

Fulton City School District

Cooperative CiTi Bid Do not separate these sheets

USDA Food and Meat Purchases NOI (Net-Off-Invoice Program)

Oswego County Board of Cooperative Educational Services

179 County Route 64, Mexico, NY  13114

(315) 963-4253 phone         

Phoenix Central School District
North Rose Wolcott Central School District
Mexico Academy & Central School District

Central Square Central School District

Center for Instruction, Technology & Innovation (CiTi)

www.CiTiboces.org/cooperativepurchasing

www.CiTiboces.org
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This is a Cooperative Bid involving the School Districts of:  

Central Square Central School District, Fulton City School 

District, Mexico Academy and Central School District, North 

Rose Wolcott Central School District, Phoenix Central School 

District, Sandy Creek Central School District, and Wayne Central 

School District. 

Bidding Instructions and Special Conditions 

for the Submission of Vendor Responses 

1. Bids for furnishing and delivery of items as required and as set

forth in these specifications prepared by the CiTi are sought at

this time.

2. Copies of the specifications may be obtained by contacting Amy

Rhinehart, School Purchasing Officer at the Business Office of

the CiTi, 179 County Route 64, Mexico, New York 13114, by

calling (315) 963-4253 or emailing  purchasing@CiTiboces.org

Bid opportunities and current bids are available electronically at

www.CiTiboces.org/cooperativepurchasing Bid specifications can

also be found online at BidNet Direct: 

Accepting Sealed OR Electronic Bid 

Submissions: 

3. SEALED BIDS must be received via mail, postal or shipping 
carrier at: CiTi, 179 County Route 64, Mexico, NY 13114 until, 
but not later than 12:30 p.m. May 15, 2024. Sealed bid envelopes 

can also be hand-delivered to CiTi’s Receiving Department 

(Green Steel Building at the end of the CiTi Campus Driveway in 

Mexico). CiTi’s Receiving Department is open Monday – Friday 

8:00 a.m. to 2:00 p.m.

4. ELECTRONIC BIDS must be submitted via BidNet Direct no 
later than 12:30 p.m. May 15, 2024. This is the ONLY manner in 
which electronic submissions will be accepted. Emailed or faxed 
bid responses are not acceptable.

5. In the event that the CiTi Business Office is closed due to 
unforeseen circumstances, the bid deadline will be extended to the 

next business day that the CiTi is open for business. The time of 

day will remain 12:30 p.m.

6. A public bid opening will take place on May 15, 2024 at 12:30

p.m.

7. All public bid openings hosted by CiTi are made available 
virtually via the Zoom platform. Bidders and members of the 
public can join the live bid opening virtually by sending an email 
request in advance of the opening date and time to: 
purchasing@citiboces.org. Bidders and members of the public 
who wish to join the bid opening in-person must follow all visitor 
policy guidelines when present on CiTi property.

8. FOR SEALED BID SUBMISSIONS: Bidders must supply

signed hard copies of their completed bids in a sealed envelope

marked with the name of the bidder and the bid number on the

front of the envelope to the address listed in the manner specified

within the Bid Documents. CiTi also strongly encourages the

submission of the bid pricing (in excel format) on either a CD

or flash drive along with the signed hard copies of all the

required bid documents. Please refer to the “Instructions for

the Submission of the Vendor Response Sheet” for

information on how to properly fill out the forms.

9. The CD or Flash Drive must be clearly labeled with the name of

the bid, the bid number, and the bidder’s name.  Bid CDs or

Travel Drives not clearly labeled may be rejected.

10. All express envelopes must be clearly marked with the words

“Sealed Bid Enclosed” on the front of the outside envelope. This

is important in assuring that the bid is delivered properly. The

sealed bid envelope must be included in the express envelope.

11. FOR ELECTRONIC BID SUBMISSIONS: Bidders must

supply a signed photocopy of the bid forms and a completed

vendor response sheet (in excel format) via BidNet Direct. Please

refer to the “Instructions for the Submission of the Vendor

Response Sheet” for information on how to properly fill out

the forms.

12. The proposal as presented shall remain valid for a minimum

period of sixty days (60) from the date of bid opening.

13. Bidder must insert the price per unit as specified and the price

extension accordingly against each item bid. In the event of a

discrepancy between the unit price and the extension, the unit

price will govern. Prices shall be extended in decimals, not

fractions.

14. In order to ascertain that bid items conform to the specifications,

vendors should provide the CiTi with stock numbers for

reference during the analysis process. If the CiTi is unable to

verify that the item bid conforms to the specifications through a

catalog, website or cut sheets, the CiTi reserves the right to reject

that item bid.

15. BIDDERS PLEASE NOTE:  The words "Or Equivalent" shall be

considered as added to each specification, except in instances

where “ONLY” or “NO SUB” is stated. CiTi reserves the right to

request samples of items where an equivalent is bid. It is the

responsibility of the bidder to notify the CiTi when such

substitutions are incorporated. Please note any substitutions

on the bid form. Please indicate your Catalog/Vendor Item

Number in the space provided on the electronic bid form.

Vendors may be required to send catalogs to the School

Districts if requested.

16. A vendor’s website link to the vendor’s ‘up to date’ online

catalog may be accepted. The vendor’s catalog/item number

must correlate to the item being bid to verify conformity to the

item specification. A bid item will not be accepted if the

vendor’s item number does not provide or link to the item’s

information as bid.

mailto:purchasing@CiTiboces.org
http://www.citiboces.org/cooperativepurchasing
mailto:purchasing@citiboces.org
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17. In all specifications that state “ONLY”, that brand will be the 

only product acceptable. If bidder would like to bid on items 

other than those specified, that product must be pre-approved by 

the districts and added to the bid descriptions. If another brand is 

bid that item will be considered as a no bid item. All products 

marked as “special order” will be considered as a no bid item.  

 

18. If the vendor is offering a substitute item with the same 

packaging as the items specified, the vendor shall provide the 

substitute information as well as the packaging information.  

 

19. The bidder shall not change or provide the bid sheets in a 

different format than the one provided.  

 

20. The following three (3) forms are included herein and form a part 

of this bid proposal: 1. Bid Proposal Certifications (Non-

Collusion Bidding Certification and Conflict of Interest 

Certification).  2. Exceptions or Limitations/Acknowledgement 

of Terms and Conditions. 3. Iran Divestment Act Certificate of 

Compliance.  Failure to fully execute these three (3) statements 

will constitute grounds for rejection of a bid submission.   

 

21. The bidder shall state the discount that will be allowed the School 

Districts for prompt payment. In the absence of such discount, 

payment will be made approximately thirty days (30) after receipt 

of materials and invoice. 

 

22. All bids are to be on the basis of delivery prepaid to destination. 

 

23. CiTi reserves the right to waive any informality on bids received.  

 

24. CiTi reserves the right to reject any or all bids and to re-advertise. 

 

Orders and Delivery 
 

25. Each participating School District will prepare its own individual 

Purchase Order for its respective share of the bid. Quantities 

listed on the bid are from the school districts listed as active 

participants. 

 

26. Delivery is to be made to multiple locations in each School 

District. The Purchase Order shall designate the place of delivery. 

 

27. Invoices shall be presented to each School District for the 

quantities ordered as per the Purchase Order. 

 

28. Purchases made by the School Districts because they are 

governmental agencies are not subject to any sales tax.  

 

29. Delivery is to be made within 30 days ARO. Partial shipments 

will be expected if the full shipment cannot be made within 30 

days of a purchase order being received. Payment for a partial 

shipment will be made upon receipt of the invoice for the items 

delivered.  

 

30. It is expected that any items bid with expiration dates will not 

expire until after the conclusion of the bid contract. Any items 

received by the districts that expire before the conclusion of the 

bid contract will be returned to the vendor at the vendor’s 

expense and will be credited or replaced at no additional cost to 

the school.  
 

31. A MATERIAL SAFETY DATA SHEET must accompany each 

bid item delivered containing a Chemical Substance. If Material 

Safety Data Sheets are available on-line, please include a 

statement stating such and the on-line address. Failure to include 

these requisite data sheets or source for data sheets will prohibit 

the processing of payment. 

 

32. After receipt of an order, the vendor agrees to call the district 

within three (3) working days, concerning any out of stock items, 

or defect in the purchase order. If a district is forced to purchase 

out of stock items or items not meeting specifications from 

another vendor, the difference must be paid by the original 

vendor. 

 

33. During the scheduled delivery times, the vendor agrees to remove 

all damaged cases that are visible and all products that are found 

damaged upon opening, or products which do not meet 

specifications.   
 

34. Pertinent information:  

 Damaged goods not removed by the vendor, as stated, will be 

regarded as abandoned and the district shall have the right to 

dispose of them as its own property. This condition addresses the 

following concerns: 

 

a. Damaged cases discovered during and after delivery 

b. Products that do not meet specifications 

c. Storage of such items 

d. Ownership of such items 

 

 In any of the situations mentioned, the vendor is required to pick 

up damaged goods at the time of delivery, and immediately issue 

credit. Additionally, if the discrepancies are not noted until after 

receipt of the goods, the vendor agrees to pick up the items on the 

next delivery. In either event, if the vendor does not adhere to 

these terms, the district gains title to the property and needs only 

to maintain a record of the delivery date and the item codes to be 

entitled to credit. 

Special Instructions to Bidders 

NOI (Net-Off-Invoice Program) 
 

35. Only those vendors who are registered with the USDA and duly 

authorized by said United States government agency to 

participate in the Net-Off-Invoice (NOI) program are eligible to 

submit bids in response to this bid. 

 

36. Manufacturer must have Net-Off Invoice Pricing and a local 

distributor approved by the Office of General Services or direct 

billing with delivery via local vendor approved by the 

cooperative and the Office of General Services. 

 

37. The Bidder shall notify the CiTi of any change in the status of 

their agreement as a Processing Contractor within five (5) 

working days of the notice that a change in status is to take place 

or as instructed by the Agency. 

 

38. If a Government Donated Commodity becomes available which 

can be used in production of this product, a successful bidder 

will, after approval of the Bureau of Donated Foods, use that 

food in its production and pass the savings on to the School 

District. If the bidder does not agree, the Agency reserves the 

right to re-bid or award to an alternate bidder. 



                                            B24-8005 USDA Food & Meat Purchases NOI 
 

Oswego County Board of Cooperative Educational Services 

Amy Rhinehart, School Purchasing Officer 
 

 
Bid Information, Instructions and Special Conditions, Page 3 of 4 

 

 

39. ITEM SPECIFICATIONS AND BRANDS: It is the bidder’s 

responsibility to establish that the products bid meet all 

specifications, e.g. USDA grade standards.  

 

40. BRAND SPECIFIC: Manufacturer’s name and product description 

used in this solicitation are product specific. The items offered in 

response to this solicitation must be the manufacturer and type 

specified.   

 

41. The CiTi reserves the right to increase or decrease the amount 

of commodities to be processed and/or diverted, with no change 

in the bid prices.   

 

42. OUT OF STOCK ITEMS: After receipt of an order, the vendor 

agrees to call the district within three (3) working hours, 

concerning any out of stock items. Substitutions for out of stock 

items may not be made without advance approval by the district. 

If a district is forced to purchase out of stock items or items not 

meeting specifications from another vendor, the difference must 

be paid by the original vendor. Districts will notify the Vendor 

prior to using this “buy against” clause. 

 

43. PRICES: The bidder shall insert the price per stated unit which 

they propose to furnish and deliver. For each item bid, the bid 

price will be reflected on the invoice. Prices must be maintained 

and held firm for the duration of the contract period. 

 

44. ESTIMATED QUANTITIES: Actual orders may be affected by 

occurrences such as government subsidies changes or excessive 

“snow days.” School Districts will notify vendors as soon as 

possible when actual quantities change. Quantities of items 

indicated are provided by the participating school districts.  

 

45. The School Districts has the option to change the NOI 

commodity end product when placing an order, but only when all 

of the following conditions exist: 

 a. the commodity code is the same as given in the bid 

estimates; 

 b. the processor remains the same; 

 c. the final case cost awarded via  

  this bid for both end product  

  commodities is the same.   

 i.e.  Commodity Code: 100### 

  Processor Id: PRO## 

  Final Case Cost of: Chicken  Breaded Strips = Chicken 

 Breaded Patty. 

 

46. DELIVERY MINIMUM: Bidders are encouraged to refrain 

from imposing a minimum order or drop charge. If the bidder 

imposes a minimum order or drop charge, the bidder shall place 

on the bid document, the minimum order or drop charge amount. 

The policy must be outlined in a proposal that is reasonable and 

attempts to meet the needs of the cooperating districts and 

addresses the cost containment concerns of the bidder. Sound 

judgment must be used in developing this policy. The CiTi 

reserves the right to discuss and offer suggestions to modify this 

policy. The bidder is expected to be flexible in offering this 

policy while CiTi expects to be able to reach consensus on this 

policy. Weight will be given to this policy in making the final 

vendor selection regarding this bid proposal. 

 

 

 

47. ACCOUNTS: If a unique customer account, specifically tied to 

NOI bid award pricing, is require for the participating school 

districts, the bidder shall indicate such requirement in the bid 

submission. If bidder requires a unique customer account for NOI 

orders and is imposing a minimum order or drop change, the 

bidder must indicate if NOI orders can be combined with other 

product orders so that the minimum order requirement can be 

meet.  

 

48. AUDITS: The CiTi and the participating school districts reserve 

the right to perform audits of the successful bidders and of the 

items and billing processes as they relate to this bid. Failure to 

provide requested information within seven (7) calendar days of 

the request may result in the cancellation of the contract. 

 

49. INNOVATIVE PRODUCTS IN THE INDUSTRY: Every effort, 

to expand the population of food and meat for the school districts 

and CiTi, will be made to meet their best interest. New and 

improved items will benefit both the bidder and the districts by 

providing additional sales opportunities. It is therefore imperative 

that the bid conditions are strictly met. 

 

50. CiTi RESERVE: The right to extend this bid agreement beyond 

the period specified. This will be executed upon determination of 

the school district’s and the CiTi’s best interest. The extension 

will not exceed ninety days (90). 

 

51. SAVING CLAUSE: The successful bidder shall not be held 

responsible for any losses resulting from the delay or prevention 

in fulfilling the contract terms due to acts of war, acts of public 

enemies, strikes, fires, floods, acts of God or for any other acts 

not within the control of the successful bidder and which by the 

exercise of reasonable diligence he is unable to prevent. 

 

Force Majeure 
 

52. The successful bidder shall not be held responsible for any losses 

resulting if the fulfillment of the terms of the contract shall be 

delayed or prevented by wars, acts of public enemies, strikes, 

fires, acts of God, or for any other acts not within control of the 

successful bidder and which by the exercise of reasonable 

diligence he/she is unable to prevent. 

 

53. Products and quantities listed on the bid are CiTi’s best estimate 

based on the projected instructional plan for CiTi and 

participating school districts. If CiTi or the participating school 

districts’ instructional plans change due to unforeseen and/or a 

force majeure event, the actual quantities purchased might also 

change.  

 

Award 
 

54. Notice of Award shall be made to the successful bidder within 

sixty days (60) from the date of bid opening. The award for this 

bid will take place at the June 12, 2024, CiTi Board Meeting. 

 

55. The bid will be awarded in a line-by-line manner or by 

subcategory (by Processor) or in an aggregate manner to one 

vendor, whichever method will be in the best interest of the 

participating school districts. 
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56. Vendors may not be considered for an award if there are not a 

substantial amount of items or value of items to be awarded to the 

vendor and/or where an award of these items would result in the 

ordering members processing purchase orders amounting to 

$25.00 or less, or where the minimum ordering amount cannot be 

met.    

 

57. The CiTi/School District and the vendor will submit all 

complaints in writing to the appropriate party(s) within four (4) 

days of occurrence of any incident. The Bid Coordinator will 

maintain a file of all complaints that are submitted from both the 

CiTi/School District and the vendor. 
 

58. This will be an annual bid. The bid period will be from 7-1-24 to 

06-30-25. 
 

59. Failure to adhere to these instructions will constitute grounds for 

rejection of the bid. 
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Center for Instruction,  

Technology & Innovation  
A Board of Cooperative Educational Services 

179 County Route 64 

Mexico, NY  13114 
 

GENERAL CONDITIONS 
(For the Purchase of Materials, Supplies, 

Equipment, and Services) 

 

All invitations to bid issued by the above 

named Board of Cooperative Educational 

Services will bind bidders and successful 

bidders to the conditions and requirements 

set forth in these general conditions, and 

such conditions shall form an integral part 

of each purchase contract awarded by the 

Center for Instruction, Technology & 

Innovation (CiTi). 

 

DEFINITIONS 

 

“CiTi” Shall be the legal designation of the 

Oswego County Board of Cooperative 

Educational Services/ Center for Instruction, 

Technology & Innovation. 

 

“School District” Shall be the legal 

designation of the district. 

 

“Notice to Bidders” A formal statement, 

which, when issued by the CiTi, constitutes 

an invitation to bid on the materials, 

supplies and equipment described by the 

specifications 

 

“Board” The Board of Cooperative 

Education Services Board of Education.  

 

“Bid” An offer to furnish materials, 

supplies, and/or equipment in accordance 

with the invitation to bid, the general 

conditions, special instructions, and the 

specifications. 

 

“Bid Offer” The form on which the 

vendor/bidder submits his bid. 

 

“Bidder” A company, corporation or 

individual submitting a bid. 

 

“Contract” A notice to the successful 

bidder by the issuance of a purchase order, 

all documents relating to the transaction, 

including but not limited to, the bid offer of 

the successful bidder, notice to bidders, 

general information, general conditions, 

specifications, notice of award, bid proposal 

certifications; a formal document signed by 

the successful bidder and the CiTi 

representative. 

 

“Successful Bidder” Any bidder to whom 

an award is made by the CiTi. 

 

“Contractor” Any bidder to whom a 

contract award is made by the Board of 

Cooperative Education Services.  

 

“Specifications” defined as the description 

of materials, supplies, equipment, and/or 

services, including the conditions for its 

purchase. 

 

BIDS 

 

1. The date, time, and place of bid opening 

will be given in the Notice to Bidders. 

 

2. All bids must be submitted on bid forms, 

if provided, and in accordance with 

instructions provided. 

 

3. All bids received after the time stated in 

the Notice to Bidders may not be considered 

and will be returned unopened to the bidder. 

The bidder assumes the risk of any delay in 

the mail or in the handling of the mail by 

employees of the CiTi. Whether sent by 

mail or by means of personal delivery, the 

bidder assumes responsibility for having 

his/her bid deposited on time at the place 

specified. 

 

4. All information required by Notice to 

Bidders, General Conditions, Specifications, 

and Bid Offer, in connection with each item 

against which a bid is submitted, must be 

given to constitute a regular bid.  

 

5. The Non-Collusive Bidding Certification 

must be included with each bid as required 

by General Municipal Law, Section 103-d. 

 

6. The submission of a bid will be construed 

to mean that the bidder is fully informed as 

to the extent and character of the supplies, 

materials, or equipment required and a 

representation that the bidder can furnish 

the supplies, materials, or equipment 

satisfactorily in complete compliance with 

the specifications. 

 

7. No alteration, erasure, or addition is to be 

made in the typewritten, printed, or 

electronic matter. Deviations from the 

specifications must be set forth in space 

provided in bid for this purpose. 

 

8. Prices and information required should be 

typewritten for legibility. Illegible or vague 

bids may be rejected. All signatures must be 

written. Facsimile, printed, or typewritten 

signatures are not acceptable. 

 

9. Sales to school districts are not affected 

by any fair trade agreements. (General 

Business Law, Sec. 369-a, Sub. 3) 

 

10. No charge will be allowed for Federal, 

State or municipal sales and excise taxes 

since the school districts and the CiTi are 

exempt from such taxes. The price bid shall 

be net and shall not include the amount of 

any such tax. 

 

11. In all specifications, the words “or 

equal” are understood after each article 

giving manufacturer’s name or catalog 

reference, or on any patented article. The 

decision of the school district as to whether 

an alternate or substitution is in fact “equal” 

shall be final. If bidding on items other than 

those specified, bidder must provide in 

every instance the trade designation of the 

article, manufacturer’s name, and detailed 

specifications of item he proposes to 

furnish. Otherwise, bid will be construed as 

submitted on the identical item as specified. 

 

12. Bids on equipment must be on standard 

new equipment, of latest model, and in 

current production, unless otherwise 

specified. 

 

13. All regularly manufactured stock 

electrical items must bear the label of the 

Underwriters’ Laboratories, Inc. 

 

14. When bids are requested on a lump sum 

basis, bidder must bid on each item in the 

lump sum group. A bidder desiring to bid 

“no charge” on an item in a group must so 

indicate; otherwise, bid for the group may 

be rejected.  

 

15. All prices quoted must be “per unit” as 

specified; e.g., do not quote “per case” 

when “per dozen” is requested; otherwise 

bid may be rejected. 

 

16. Bidder must insert the price per unit and 

the extensions against each item in his bid. 

In the event of a discrepancy between the 

unit price and the extension, the unit price 

will govern. Prices shall be extended in 

decimals, not fractions. In the case of 

electronic filing via CD, diskette or travel 

drive of a bid response form, the electronic 

data will take precedence over any written 

or printed material submitted with the bid 

packet. 

 

17. Prices shall be net; including 

transportation and delivery charges fully 

prepaid by the successful bidder to 

destination indicated in the instructions to 

bidders. If award is made on any other 

basis, transportation charges must be 

prepaid by the successful bidder and added 

to the invoice as a separate item. In any 

case, title shall not pass until items have 

been delivered and accepted. 

 

18. All sealed bid submissions must be in 

sealed, plain, opaque envelopes may be 

used, clearly marked “BID.” Also, the date 

and time of the bid opening as indicated on 

the Notice to Bidders must appear on the 
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envelope. Bids must not be attached to or 

enclosed in packages containing bid 

samples. All electronic bid submissions 

must be submitted via BidNet Direct. 

Emailed, faxed or telephoned quotations or 

amendments will not be accepted at any 

time. 

                                                                   

19.  No interpretation of the meaning of the 

specifications or other contract document 

will be made to any bidder orally. Every 

request for such interpretation should be in 

writing, addressed to the CiTi, no later than 

ten days (10) prior to the date fixed for the 

opening of bids. Notice of any and all such 

interpretations and any supplemental 

instructions will be sent to all bidders of 

record by the CiTi in the form of addenda so 

issued shall become a part of the contract 

documents. 

 

20. If the supplies, materials, or equipment 

are to be delivered over an extended period 

of time, or if the specifications so state, then 

the successful bidder may be required to 

execute an agreement in relation to the 

performance of his contract, such agreement 

to be executed by the bidder within 15 days 

after notification to execute such contract. If 

the specifications so state, the successful 

bidder also may be required to furnish a 

performance bond equal to the full amount 

of the contract to guarantee the faithful 

performance of such contract. Such 

performance bond shall be maintained in 

full force and effect until the contract shall 

have been fully performed. The surety 

company furnishing such performance bond 

shall be authorized to do business in the 

State of New York and must be satisfactory 

to the school district. The successful bidder 

shall execute the performance bond at the 

time of the execution of the contract by the 

successful bidder and the Board. 

 

21. The proposal as presented shall remain 

valid for a period of sixty days (60) from the 

date of bid opening. 

 

SAMPLES 

 

22. All specifications are minimum 

standards; and accepted bid samples do not 

supersede specification for quality unless 

bid sample is superior, in which case 

deliveries must be the same identity and 

quality as accepted bid sample. 

 

23. The CiTi reserves the right to request a 

representative sample of the item quoted 

upon either prior to the award or before 

shipments are made. If circumstances do not 

allow for samples, please include 

information where the items can be viewed 

in an industrial or retail setting. If the 

sample is not in accordance with the 

requirements of the specifications, The CiTi 

may reject the bid; or, if award has been 

made, cancel the contract at the expense of 

the successful bidder. 

 

24. Samples, when required, must be 

submitted strictly in accordance with 

instructions; otherwise, bid may not be 

considered. If samples are requested 

subsequent to bid opening, they shall be 

delivered as directed for bid to have 

consideration. Samples must be furnished 

free of charge and must be accompanied by 

descriptive memorandum invoices 

indicating if the bidder desired their return 

and specifying the address to which they are 

to be returned provided they have not been 

used or made useless by tests. Award 

samples may be held for comparison with 

deliveries. The CiTi will not be responsible 

for any samples destroyed or mutilated by 

examination or testing. The bidder at his 

expense shall remove samples. Samples not 

removed within fifteen (15) days after 

written notice to the bidder will be regarded 

as abandoned and the CiTi shall have the 

right to dispose of them as its own property. 

 

25. When a specification indicates that an 

item to be purchased is to be equal to a 

sample, such sample will be on display at a 

designated location in the CiTi. Failure on 

the part of the bidder to examine sample 

shall not entitle him to any relief from the 

conditions imposed in the proposal, 

specification, etc. 

 

AWARD 

 

26.  Awards will be made to the lowest 

responsible bidder, as will best promote the 

public interest, taking into consideration the 

reliability of the bidder, the quality of the 

materials, equipment, or supplies to be 

furnished, their conformity with the 

specifications, the purposes for which 

required, and the terms of delivery. 

 

27. The CiTi reserves the right to reject all 

bids. Also reserved is the right to reject, for 

cause, any bid in whole or in part; to waive 

technical defects; qualifications; 

irregularities; and omissions if in its 

judgment the best interests of the district 

will be served. Also reserved is the right to 

reject bids and to purchase items on State or 

County contracts if such items can be 

obtained on the same terms, conditions, 

specifications, and at a lower price. 

 

28. The CiTi reserves the right to make 

awards within sixty (60) days after the date 

of the bid opening during which period bids 

may not be withdrawn unless the bidder 

distinctly states in his bid that acceptance 

thereof must be made within a shorter 

specified time. 

 

29. Where a bidder is requested to submit a 

bid on a total sum or sums, the right is 

reserved to award contracts on total sum or 

sums, whichever is in the best interest of the 

CiTi. 

 

30. If two or more bidders submit identical 

bids as to price, the decision of the board to 

award a contract to one of such identical 

bidders shall be final. (General Municipal 

Law, Sec. 103, Sub. 1) 

 

CONTRACT 

 

31. Each bid will be received with the 

understanding that the acceptance thereof in 

writing by the board, to furnish any or all of 

the items described therein shall constitute a 

contract between the successful bidder and 

the school district. Contract shall bind the 

successful bidder on his part to furnish and 

deliver at the prices and in accordance with 

the conditions of this bid.   

 

32. The placing in the mail of a notice of 

award or purchase order to a successful 

bidder, to the address given in his bid, will 

be considered sufficient notice of 

acceptance of contract. 

 

33.  If the successful bidder fails to deliver 

as ordered, or within the time specified, or 

within reasonable time as interpreted by the 

CiTi, or fails to make replacement of 

rejected articles, when so requested 

immediately or as directed by the school 

district, the CiTi or school district may 

purchase from other sources to take the 

place of the item rejected or not delivered. 

The CiTi or school district reserves the right 

to authorize immediate purchase from other 

sources against rejections on any contract 

when necessary. On all such purchases, the 

successful bidder agrees to reimburse the 

CiTi or school district promptly for excess 

costs occasioned by such purchases. Should 

the cost be less, the successful bidder shall 

have no claim to the difference. Such 

purchases will be deducted from contract 

quantity. 

 

34. A contract may be canceled at the 

successful bidder’s expense upon 

nonperformance of contract. 

 

35.  Cancellation of contract for any reason 

may result in removal of the successful 

bidder’s name from mailing list for future 

proposals for an indeterminate period. 

 

36. Damaged Products – During the 

scheduled delivery times, the vendor agrees 

to remove all damaged cases that are visible 

and all products that are found damaged 

upon opening, or products, which do not 

meet specifications.   
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37. When materials, equipment, or supplies 

are rejected, they must be removed by the 

successful bidder from the premises of the 

school district within ten (10) days of 

notification. Rejected items left longer than 

ten (10) days will be regarded as 

abandoned, and the school district shall 

have the right to dispose of them as its own 

property. 

 

38. Pertinent information: Damaged goods 

not removed by the vendor, as stated, will 

be regarded as abandoned and the CiTi shall 

have the right to dispose of them as its own 

property. This condition addresses the 

following concerns: 

 

a. Damaged cases discovered during and 

after delivery 

b.  Products that do not meet          

specifications 

c. Storage of such items 

d. Ownership of such items 

 

39. In any of the situations mentioned, the 

vendor is required to pick up damaged 

goods at the time of delivery, and 

immediately issue credit. Additionally, if 

the discrepancies are not noted until after 

receipt of the goods, the vendor agrees to 

pick up the items on the next delivery. In 

either event, if the vendor does not adhere to 

these terms, the CiTi gains title to the 

property and needs only to maintain a 

record of the delivery date and the item 

codes to be entitled to credit. 

 

40. No items are to be shipped or delivered 

until receipt of an official purchase order 

from the school district. Each delivery must 

show a purchase order number on the 

outside of the package, unless otherwise 

directed by the Purchasing Agent. 

 

41. It is mutually understood and agreed 

that the successful bidder shall not assign, 

transfer, convey, sublet, or otherwise 

dispose of the contract or his right, title, or 

interest therein, or his power to execute 

such contract, to any other person, 

company, or corporation, without the 

previous written consent of the school 

district. 

 

42. Each bid will be received with the 

understanding that the acceptance thereof in 

writing by the board, to furnish any or all of 

the items described therein shall constitute a 

contract between the successful bidder and 

the school district. However, the CiTi or the 

School District(s) shall be under no 

obligation to purchase items until such time 

that a properly executed Purchase Order has 

been issued (see also item #62). 

 

43. Contract shall bind the successful bidder 

on his part to furnish and deliver at the 

prices and in accordance with the conditions 

of his bid. Contract shall bind the school 

district on its part to order from such 

successful bidder and to pay for at the 

contract prices, all items ordered and 

delivered, within twenty (20) percent over 

or under the award quantity, unless 

otherwise specified, or impacted by funding 

conditions (see also item #40 and #62).”  

 

INSTALLATION OF EQUIPMENT 

 

44. The successful bidder shall clean up and 

remove all debris and rubbish resulting from 

his work from time to time as required or 

directed. Upon completion of the work, the 

premises shall be left in a neat, unobstructed 

condition, and the buildings broom cleaned, 

and everything in perfect repair and order. 

Old materials are the property of the 

successful bidder unless otherwise 

specified. 

 

45. Equipment, supplies and materials shall 

be stored at the site only on the approval of 

the CiTi or school district and at the 

successful bidder’s risk. In general, such 

onsite storage should be avoided to prevent 

possible damage or loss of the material. 

 

46. Work shall progress to cause the least 

inconvenience to the CiTi or school district 

and with proper consideration for the rights 

of other successful bidders and their 

workers. The successful bidder shall keep in 

touch with the entire operation and install 

his work promptly.  

 

47. Bidders shall acquaint themselves with 

conditions to be found at the site and shall 

assume all responsibility for placing and 

installing the equipment in the locations 

required. 

 

48. Equipment for trade-in shall be 

dismantled by the successful bidder and 

removed at his expense. The condition of 

the trade-in equipment at the time it is 

turned over to the successful bidder shall be 

the same as covered in the specifications, 

except as affected by normal wear and tear 

from use up to the time of trade-in. All 

equipment is represented simply “as is.” 

Equipment is available for inspection only 

at the delivery point listed for new 

equipment, unless otherwise specified. 

  

GUARANTEES BY THE SUCCESSFUL 

BIDDER 

 

49. The successful bidder guarantees: 

 

a. The product against defective material 

or workmanship and to repair or 

replace any damages or marring 

occasioned in transit. 

 

b. To furnish adequate protection from 

damage for all work and to repair 

damages of any kind for which he or 

his workers are responsible, to the 

building or equipment, to his own 

work, or to the work of other 

successful bidders. 

 

c. Carry adequate insurance to protect the 

school district from loss in case of 

accident, fire, theft, etc. 

 

d. That all deliveries will be equal to the 

accepted bid sample. 

 

e. That the equipment delivered is 

standard, new, latest model of regular 

stock product or as required by the 

specifications; also that no attachment 

or part has been substituted or applied 

contrary to manufacturer’s 

recommendations and standard 

practice. Every unit delivered must be 

guaranteed against faulty material and 

workmanship for a period of at least 

one year from the date of delivery. If 

during this period such faults develop, 

the successful bidder agrees to replace 

the unit or the part affected without 

cost to the CiTi or school district. 

 

50. Any merchandise provided under the 

contract, which is or becomes defective 

during the guarantee period, shall be 

replaced by the successful bidder free of 

charge with the specific understanding that 

all replacements shall carry the same 

guarantee as the original equipment. The 

successful bidder shall make any such 

replacement immediately upon receiving 

notice from the CiTi or school district. 

 

DELIVERY 

 

51. Delivery must be made in accordance 

with the instructions to bidders and 

specifications. If delivery instructions do 

not appear on order, it will be interpreted to 

mean prompt delivery. The decision of the 

CiTi or school district as to reasonable 

compliance with delivery terms shall be 

final. If a vendor is bidding a special order 

item that will extend the delivery time 

outside of the specified time frame, this 

must be noted in the bid for consideration 

during the award process.  

 

52. The CiTi or school district will not 

accept any deliveries on Saturdays, Sundays 

or legal holidays, except commodities 

required for daily consumption or where the 

delivery is for an emergency. 

 

53. Items shall be packaged securely and 

properly for shipment, storage and stocking 

in shipping containers and according to 
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accepted commercial practice, without extra 

charge for packing cases, bailing or sacks. 

 

54. The successful bidder shall be 

responsible for delivery of items in good 

condition at point of destination. He shall 

file with the carrier all claims for breakage, 

imperfections, and other losses, which will 

be deducted from invoices. The receiving 

school district will note for the benefit of 

successful bidder when packages are not 

received in good condition 

 

55. Unless otherwise stated in the 

specifications, all items must be delivered 

into and placed at a point within the 

building as directed by the shipping 

instructions or the agent for the school 

district. The successful bidder will be 

required to furnish proof of delivery in 

every instance. 

 

56. Unloading and placing of the equipment 

and furniture is the responsibility of the 

successful bidder, and the school district 

accepts no responsibility for unloading and 

placing of equipment. Any costs incurred 

due to the failure of the successful bidder to 

comply with this requirement will be 

charged to him. No help for unloading will 

be provided by the CiTi or school district, 

and suppliers should notify their truckers 

accordingly. 

 

57. All deliveries shall be accompanied by 

delivery tickets or packing slips. Ticket 

shall contain the following information for 

each item delivered: 

 

a. Contract number and/or purchase order 

number 

b. Name of article 

c. Item number (if applicable) 

d. Quantity 

e. Name of the successful bidder 

f. Carton shall be labeled with purchase 

order and contract number, successful 

bidder’s name and general statement of 

contents. Failure to comply with this 

condition shall be considered sufficient 

reason for refusal to accept the goods. 

 

58. The successful bidder shall supply all 

guarantees, service warranties, and manuals 

where applicable. 

 

59. Each item on the Bid containing a 

Chemical Substance must be accompanied 

by a MATERIAL SAFETY DATA SHEET 

when delivered. Failure to include these 

requisite data sheets will prohibit the 

processing of payment. 

 

 

 

 

PAYMENTS 

 

60. Payment for the used portion of an 

inferior delivery will be made by the CiTi or 

school district on an adjusted price basis. 

 

61. Payment will be made only after correct 

presentation of claim forms or invoices as 

may be required. 

 

62. Payments of any claim shall not 

preclude the CiTi or school district from 

making claim for adjustment on any item 

found not to have been in accordance with 

the contract specifications. 

 

63. The bidder shall state the amount of the 

discount that will be allowed for payment 

terms less than 30 days. In the absence of 

such stated discount, payment will be made 

approximately thirty days (30) after receipt 

of materials and invoice. 

 

SAVING CLAUSE 

 

64. The successful bidder shall not be held 

responsible for any losses resulting if the 

fulfillment of the terms of the contract shall 

be delayed or prevented by wars, acts of 

public enemies, strikes, fires, floods, acts of 

God or for any other acts not within the 

control of the successful bidder and which 

by the exercise of reasonable diligence he is 

unable to prevent. 

 

CONTRACT TERMINATION 

 

65. The CiTi and/or School Districts shall 

have the right to terminate or reduce 

individual orders without further obligation 

as of the end of the then current fiscal year 

in the event that the CiTi or School District 

is on a contingent budget, fails to get a 

budgetary appropriation or experiences 

approval of funding at a reduced amount for 

the continuation of individual orders for any 

subsequent fiscal year. The CiTi or School 

District shall give bidder written notice of 

termination or the reduction of orders within 

thirty days (30) of the failure to appropriate 

the necessary funding. This contract shall be 

deemed executory only to the extent of the 

monies appropriated and available for the 

purpose of the contract, and no liability on 

account thereof shall be incurred by the 

purchaser beyond the amount of such 

monies. It is understood that neither this 

contract nor any representation by any 

public employee or officer creates any legal 

or moral obligation to request, appropriate 

or make available monies for the purpose of 

the contract. 

 

 

 

 

66. CiTi shall have the option, in its sole 

discretion, to terminate an award agreement, 

at any time during the term hereof, for 

convenience and without cause. CiTi shall 

exercise this option by giving Contractor 

and/or Awarded Vendor written notice of 

termination. The notice shall specify the 

date on which termination shall become 

effective. 

 

LABOR LAW/PREVAILING WAGES  

 

67. By bidding on this contract, the 

contractor is agreeing to comply with all 

applicable requirements of NYS Labor Law. 

The contractor shall conform to the 

schedule of wages applicable to the 

performance of the said contract and the 

statutory requirements and rules of the State 

of New York. 

 

•   Where delivery and installation of 

material is required, the contractor 

agrees to comply with Article 8-Public 

Work, of the NYS Labor Law and its 

current prevailing wage schedule. 

 

•   Where delivery in place is required, 

the contractor agrees to comply with 

Article 9, Prevailing Wages for 

Building Service Employees, of the 

NYS Labor Law and its current 

prevailing wage schedule. 

 

68. Each contractor who works on a public 

work project must maintain certified 

payrolls and provide such payrolls, with 

original certifications, to the contracting 

agency at least once every 30 days. The 

filing of these certified payrolls shall be a 

condition of payment.  

 

NEW YORK STATE SEXUAL 

HARASSMENT LAWS: 

 

69. By submission of this Bid, each bidder 

and each person signing on behalf of any 

bidder certifies, and in the case of a joint bid 

each party thereto certifies as to its own 

organization, under penalty of perjury, that 

the bidder has and has implemented a 

written policy addressing sexual harassment 

prevention in the workplace and provides 

annual sexual harassment prevention 

training to all of its employees. Such policy 

shall, at a minimum, meet the requirements 

of section two hundred one-g of the NYS 

labor law. A model policy and training has 

been created by the NYS Department of 

Labor and can be found here: 

https://www.ny.gov/programs/combating-

sexual-harassment-workplace  

https://www.ny.gov/programs/combating-sexual-harassment-workplace
https://www.ny.gov/programs/combating-sexual-harassment-workplace
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NON-DISCRIMINATION 

REQUIREMENTS 
 
70.  In accordance with Article 5 of the 

Executive Law (also known as the Human 

Rights Law) and all other State and Federal 

statutory and constitutional, 

nondiscrimination provisions, the bidder 

agrees that neither it nor its subcontractors 

shall be reason of race, creed, color, 

national origin, age, sex or disability: (a) 

discriminate in hiring against any person 

who is qualified and available to perform 

the work; or (b) discriminate against or 

intimidate any employee hired for the 

performance of work under the Agreement. 

CiTi does not discriminate on the basis of 

sex in the educational program or activities 

which it operates, and it is required by Title 

IX of the Educational Amendments of 1972 

not to discriminate in such a manner. This 

policy of nondiscrimination includes the 

following areas; recruitment and 

appointment of employees; employment pay 

and benefits; counseling services for 

students; access by students to educational 

program; course offering and student 

activities. 
 

 

 



 

 

 

 
 

 

Center for Instruction, Technology & Innovation 
OSWEGO COUNTY BOARD OF COOPERATIVE EDUCATIONAL SERVICES 

179 County Route 64 

Mexico, NY  13114 

   

   

USDA Food& Meat Purchases NOI Bid B24-8005 

REQUIRED CERTIFICATION STATEMENT 

United States Department of Agriculture (USDA) 

 

Debarment and Suspension  

 

 

 

A school district food authority is prohibited from contracting with a company or individual that has been 

debarred or suspended in accordance with 7 CFR Part 3017. This prohibition does not extend to contracts 

in existence at the time of the debarment/suspension or to most contracts under $25,000. Rather, it applies 

to new contracts and extensions or renewals or existing contracts of $25,000 or more and to contracts for 

audit services, regardless of amount.  

 

 

 

I ______________________________________________________, representing  

   (Authorizing Vendor Representative)  

 

 

 

  _______________________________________________, do hereby certify that neither the 

   (Name of Vendor) 

 

‘Vendor submitting bid’ nor any of its principals (e.g., key employees) have been proposed for 

debarment, debarred, or suspended by a Federal agency. It is the responsibility of each bidder to sign and 

submit this certification statement.  

 

 

 

_______________________________________      ________________________ 

(Signature of Named Representative)                                  (Date) 
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BID PROPOSAL CERTIFICATIONS  
 

I. General Bid or Proposal Certification 

The proposer certifies that it will furnish, the prices herein quoted, the materials, equipment and/or services as proposed on this 

bid. 

 

II. Non-Collusive Proposal Certification 

 By submission of this proposal, the proposer certifies that it is complying with Section 103-d of the General Municipal Law as 

follows: 

Every bid or proposal hereafter made to a political subdivision of the State or any public department, agency or official 

thereof where competitive bidding is required by statute, rule regulation or local law, for work or services performed or to be 

performed or goods sold or to be sold, shall contain the following statement subscribed by the bidder and affirmed by such 

bidder as true under the penalties of perjury:   

Non-Collusion Bidding Certification 

A. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid 

each party thereto certifies as to its own organization, under penalty of perjury, that to the best of his knowledge and belief: 

(1) The prices in this bid have been arrived at independently without collusion, consultation, communication or 

agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or 

with any competitor; 

(2) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed 

by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other 

bidder or to any competitor; and 

(3) No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to 

submit or not to submit a bid for the purpose of restricting competition. 

B. A bid shall not be considered for award nor shall any award be made where (A), (1), (2) and (3) above have not been complied 

with; provided, however, that if in any case the bidder cannot make the foregoing certification, the bidder shall so state and shall 

furnish with the bid a signed statement which sets forth in detail the reasons therefore.  Where (A), (1), (2) and (3) above have not 

been complied with, the bid shall not be considered for award nor shall any award be made unless the head of the purchasing unit 

of the political subdivision, public department, agency or official thereof to which the bid is made, or his designee, determines 

that such disclosure was not made for the purpose of restricting competition.   

The fact that a bidder (a) has published price lists, rates or tariffs covering items being procured, (b) has informed prospective 

customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same items to other 

customers at the same prices being bid, does not constitute, without more, a disclosure within the meaning subparagraph A(1). 

C. Any bid hereafter made to any political subdivision of the State or any public department, agency or official thereof by a 

corporate bidder for work or services performed or to be performed or good sold or to be sold, where competitive bidding is 

required by stature, rule, regulation or local law, and where such bid contains the certification referred to in subdivision A of the 

section, shall be deemed to have been authorized by the Board of Directors of the bidder, and such authorization shall be deemed 

to include the signing and submission of the bid and the inclusion therein of the certificate as to non-collusion as the act and deed 

of the corporation. 

III. Conflict of Interest Certification  

A. Each bidder must state, by signing below, that no officer of any participating school district, or any member of any related 

Board of Education, including the CiTi, or the specific governing body, is, as defined within the General Municipal Law 

provisions relating to conflicts of interest, directly or indirectly financially involved in this bid proposal. 

 

Authorized Signature _____________________________________________       

 

Title __________________________________________________________ 

 

     Please sign here 
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EXCEPTIONS OR LIMITATIONS TO BID SPECIFICATIONS AND CONDITIONS 

 

This page must be completed and signed by the vendor in order for your bid to be considered by the Center of 

Instruction, Technology & Innovation.  

 

A. If any exceptions or limitations to the bid conditions and specifications are part of your bid, you must check 

box 1 (below) and indicate the limitation on this page.    

 

B. If no exceptions or limitations are part of your bid, you must check box 2 (below).  

 

1. The following limitations or qualifications are included in this bid:  

 

a. Delivery:  

 

b. Freight or Delivery Charges:  

 

c. Pricing:  

 

d. Other (please specify):  

 

2. No Limitations or Exceptions Apply 

  

 
Authorized Signature _____________________________________________       

 

Title __________________________________________________________ 

 

 

 

BIDDERS ACKNOWLEDGEMENT OF TERMS AND CONDITIONS 

 

The CiTi reserves the right to award bids by total (aggregate), group (subcategory) or individual (line-by-line), whichever is in the 

best interest of the Cooperative School Districts or the CiTi. 

 

By signing below and submitting this bid for consideration by the CiTi, the bidder acknowledges that he/she has read, understood 

and agrees to all aspects of the General Conditions, Bidding Instructions and Special Conditions, and all appendices and the Bidder 

Response Form as presented without reservation or alteration. The Bidder, Bidder affiliates and any other agency that intercedes on 

the Bidder’s behalf also agrees to hold the CiTi harmless and not responsible for any hardship that can or potentially could be caused 

and subsequently impacts the bidder as a result of this bid. 

 

 

Authorized Signature _____________________________________________       

 

Title __________________________________________________________ 

 

 

 

 

     Please sign here 

     Please sign here 



        Center for Instruction, Technology & Innovation 
 
 179 County Route 64 
 Mexico, NY 13114   

USDA Food & Meat Purchases NOI Bid B24-8005 Page 3 of 4 
 

 

 

 

CERTIFICATION OF COMPLIANCE 
IRAN DIVESTMENT ACT OF 2012 

 
The Bidder/Contractor named below certifies compliance with The State of New York Iran Divestment Act of 2012 

(Act), Chapter 1 of 2012 Laws of New York, State Finance Law subsection 165-a including the following: 

 

1. By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded 

hereunder, Bidder/Contractor (or any assignee) certifies that it is not on the “Entities Determined To Be 

Non-Responsive Bidders/Offerers Pursuant to The New York State Iran Divestment Act of 2012” list 

(“Prohibited Entities List”)  posted on the OGS website at:  

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf. 

 

2. Bidder/Contractor certifies that it will not utilize on such Contract any subcontractor that is identified on 

the Prohibited Entities List.  

 

3. Bidder/Contractor is advised that should it seek to renew or extend a Contract awarded in response to the 

solicitation, it must provide the same certification at the time the Contract is renewed or extended. 

 

4. During the term of the Contract, should the CiTi or a Component District receive information that 

Bidder/Contractor (as defined in the CiTi’s General Conditions) is in violation of the above-referenced 

certifications, the CiTi will review such information and offer the Bidder/Contractor (or any assignee) an 

opportunity to respond. If the Bidder/Contractor (or any assignee) fails to demonstrate that it has ceased its 

engagement in the investment activity which is in violation of the Act within 90 days after the 

determination of such violation, then the CiTi shall take such action as may be appropriate and provided 

for by law, rule, or contract, including, but not limited to, seeking compliance, recovering damages, or 

declaring the Contractor in default. 

 

5. The CiTi reserves the right to reject any bid, request for assignment, renewal or extension for an entity that 

appears on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, 

and to pursue a responsibility review with respect to any entity that is awarded a contract and appears on 

the Prohibited Entities list after contract award.   

 

If the Bidder/Contractor is unable to certify that his/her name and the name of the Bidder/Contractor does not appear on 

the list created pursuant to paragraph (b) of subdivision 3 of Section 165-a of the State Finance Law, a signed statement 

setting forth in detail why it cannot be certified will be attached to this form.   
 

 

 ________________________________________________________   

 Signature & Company Position 

 ________________________________________________________  

 Print Name and Company Position 

 ________________________________________________________  

 Company Name 

 ________________________________________________________  

 Date 

 

     Please sign here 

 

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf
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QUESTIONS 

 

 

ALL questions with regard to this Bid MUST be emailed to the attention of Cooperative Purchasing on this form at: 

purchasing@citiboces.org.  

 

No questions will be entertained by any other means. All questions must be submitted at least 10 business days prior to the official 

bid opening. Questions received after this time may not be addressed. 

 

 

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________  
 

 

 

Vendor Name __________________________________________________________ Date _________________________________  

 

Telephone number ___________________________ Email Address ____________________________________________________ 

mailto:purchasing@citiboces.org


 
 

School districts may purchase products under this bid that are funded by the Federal 

Government.  Vendors please note the following:  

 

BUY AMERICA PROVISION IN THE NATIONAL SCHOOL LUNCH PROGRAM 
 

Buy American Provision Requirements.  Section 104(d) of the William F. Goodling Child Nutrition Reauthorization Act of 1998 (Public Law 105-

336) added a provision, Section 12(n) to the National School Lunch Act (NSLA) (42 USC 1760(n)), requiring school food authorities  

(SFAs) to purchase, to the maximum extent practicable, domestic commodities or products.  This Buy American provision supports the mission of 

the Child Nutrition Programs, which is to serve children nutritious meals and support American agriculture.    

 

The Buy American provision applies to SFAs located in the 48 contiguous United States and is one of the procurement standards these SFAs must 

comply with when purchasing commercial food products served in the school meals programs.  Although Alaska, Hawaii, and the U.S. territories are 

exempt from the Buy American provision, SFAs in Hawaii are required to purchase food products produced in Hawaii in sufficient quantities, as 

determined by the SFA, to meet school meal program needs per 7 CFR 210.21(d)(3).  Likewise, SFAs in Puerto Rico are required to purchase food 

products produced in Puerto Rico in sufficient quantities, under 42 USC 1760(n)(4).   

 

Section 12(n) of the NSLA defines “domestic commodity or product” as an agricultural commodity that is produced in the U.S. and a food product 

that is processed in the U.S. substantially using agricultural commodities produced in the U.S.  Report language accompanying the legislation noted 

that “substantially means over 51% from American products.”  Therefore, over 51% of the final processed product (by weight or volume) must 

consist of agricultural commodities that were grown domestically.  Thus, for foods that are unprocessed, agricultural commodities must be domestic, 

and for foods that are processed, they must be processed domestically using domestic agricultural food components that are comprised of over 51% 

domestically grown items, by weight or volume as determined by the SFA.    

 

For products procured by SFAs for use in the Child Nutrition Programs using nonprofit food service account funds, the product’s food component is 

considered the agricultural commodity.  FNS defines food component as one of the food groups which comprises reimbursable meals.  The food 

components are: meats/meat alternates, grains, vegetables, fruits, and fluid milk.  Please refer to 7 CFR 210.2 for full definitions.  Any product 

processed by a winning vendor must contain over 51% of the product’s food component, by weight or volume, from U.S. origin.  This definition of 

domestic product serves both the needs of schools and American agriculture.  Products from Guam, American Samoa, Virgin Islands, Puerto Rico, 

and the Northern Mariana Islands are considered domestic products under this provision as these products are from the territories of the U.S.   

 

Implementing The Buy American Provision  SFAs are reminded that for all procurement transactions for food when funds are used from the 

nonprofit food service account, whether directly by an SFA or on its behalf, procurement transactions must comply with the Buy American provision.  

Implementation of the Buy American provision should be done by: including Buy American in documented procurement procedures, State agency 

prototypes documents, and all procurement solicitations and contracts; including domestic requirements in bid specifications; contract monitoring; 

and verifying cost and availability of domestic and non-domestic foods using data in the USDA Agricultural Marketing Service’s (AMS) weekly 

market report at https://marketnews.usda.gov/mnp/fv-report-config-step1?type=termPrice.   

 

The Buy American Provision Supports Local And Small Businesses Using food products from local sources supports local farmers and provides 

healthy choices for children in the school meal programs while supporting the local economy.  Requiring compliance with the Buy American 

provision also supports SFAs working with local, or small, minority, and women-owned businesses as required by Federal regulations (see 2 CFR 

200.321).  FNS also encourages purchasing food products from local and regional sources when expanding farm to school efforts.   

 

USDA Foods Comply With Buy American Requirements  FNS encourages SFAs to maximize their use of USDA Foods, which comply with Buy 

American requirements.  USDA Foods are domestic and purchasing from 100% domestic origin sources is a longstanding USDA policy based on 

Section 32 of the Agriculture Act of 1935 (P.L. 74-320 as amended; 7 U.S. Code 612c). However, processed end products that contain USDA Foods 

need to meet the 51% domestic requirement, by weight or volume.  

 

Limited Exceptions To The Buy American Provision  There are limited exceptions to the Buy American provision which allow for the purchase of 

foods not meeting the “domestic” standard as described above (i.e., “non-domestic”) in circumstances when use of domestic foods is truly not 

practicable.  These exceptions, as determined by the SFA, are:  

 

• The product is not produced or manufactured in the U.S. in sufficient and reasonably available quantities of a satisfactory quality; or 

• Competitive bids reveal the costs of a U.S. product are significantly higher than the non-domestic product. 



   

Center for Instruction, Technology & Innovation 

Cooperative Purchasing Bid:  

 

USDA Food & Meat Purchases NOI Bid B24-8005 

 

NON-BIDDER’S RESPONSE FORM 

 
For the purpose of facilitating your firm’s response to our invitation to bid, the Center for 

Instruction, Technology & Innovation (CiTi) is interested in ascertaining reasons for prospective 

bidder’s failure to respond to bidding opportunities.  If your firm is not responding to this bid, 

please indicate the reason(s) by checking any appropriate item(s) below and email the form to: 

purchasing@CiTiboces.org. 

 

We are not responding to this bidding opportunity for the following reason(s): 

 

_____ We are unable to bid at this time, but please keep our name on this vendor list 

 

_____ Items or materials requested not manufactured by us or not available to our company. 

 

_____ The products and/or services we provide do not meet the specifications provided. 

 

_____ Specifications not clearly understood or applicable (too vague, too rigid, etc.). 

 

_____ Bid quantities too small or too large (Please specify). 

 

_____ The time provided was insufficient for preparation of bid. 

 

_____ An incorrect address was used. Our correct mailing address is: ______________________ 

 

________________________________________________________________________ 

 

_____ Another branch or division handles this type of bid. We have forwarded this bid on to 

them but for the future the correct name and mailing address is:  ____________________ 

 

________________________________________________________________________ 

 

_____ Other:  __________________________________________________________________ 

 

________________________________________________________________________ 

 

 

Vendor Name: _________________________________________________________________ 

 

 

Vendor Email Address: __________________________________________________________  

mailto:purchasing@CiTiboces.org


CiTi Cooperative NOI Bid

Delivery Schedule

District Contact Information Delivery Sites
Delivery 

Schedules

Day(s) of the 

week
Time 

Central Square CSD Amy Catlin Central Square Middle School Weekly 6:30 am to 2:30 pm

Director of Child Nutrition 248 US Route 11

248 US Route 11 Central Square, NY  13036 

Central Square, NY  13036 315-668-4245

Phone:  315-668-4220 x 70356

Fax: 315-668-4350 Paul V. Moore High School Weekly 6:30 am to 2:30 pm

44 School Drive

Central Square, NY  13036

315-668-4240

Central Warehouse Weekly 6:30 am to 3:00 pm

248 US Route 11

Central Square, NY  13036

315-668-4254

Fulton City School District Christina Schirtz Fulton Education Center Weekly 7:30 a.m. to 11:30 a.m.

Director of Food Service 167 South 4th Street

167 South 4th Street Fulton, NY 13069

Fulton, NY 13069 Phone: 315-593-5516

Phone: 315-593-5516

Fax: 315-593-5549

Mexico Academy and CSD Brenda Thomas Mexico High School Weekly 8:00 am to 11:00 am

Food Service Manager 3338 Main Street

Mexico High School Mexico, NY  13114

3338 Main Street Phone: 315-963-8400 

Mexico, NY  13114

Phone: 315-963-8400 ext. 5025 Mexico Middle School Weekly 8:00 am to 1:00 pm

Fax: 315-963-8887 16 Fravor Road

Mexico, NY  13114

Mexico Elementary Weekly 8:00 am to 1:00 pm

26 Academy Street

Mexico, NY  13114

New Haven Elementary Weekly 8:00 am to 1:00 pm

4320 State Route 104

New Haven, NY  13121

Palermo Elementary Weekly 8:00 am to 1:00 pm

1638 County Route 45

Fulton, NY  13069

CiTi Weekly 7:00 am to 11:00 pm

179 County Route 64

Mexico, NY  13114
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CiTi Cooperative NOI Bid

Delivery Schedule

District Contact Information Delivery Sites
Delivery 

Schedules

Day(s) of the 

week
Time 

North Rose Wolcott Rita Lopez NRW High School Monthly 8:00 am to 1:00 pm

Shared School Lunch Manager 11631 Salter Colvin Road

North Rose Wolcott CSD Wolcott, NY 14590

11631 Salter Colvin Road

Wolcott, NY 14590 NRW Elementary Monthly 8:00 am to 1:00 pm

315-594-1751 10456 Salter Road

North Rose, NY 14516

NRW Middle School Monthly 8:00 am to 1:00 pm

5957 New Hartford Street

Wolcott, NY 14590

Phoenix CSD Patty Barber Food Services Central Storage Weekly 6:30 am to 11:00 am

Food Service Director 11 Oneida Street

Food Service Office Phoenix, NY  13135

11 Oneida Street

Phoenix, NY  13135

Phone: 315-695-1516

Fax: 315-695-1780

Sandy Creek Tracy Sullivan Sandy Creek MS/HS Weekly Mondays before 7:00 a.m.

Food Service Director 124 Salisbury Street

Sandy Creek Central School District Sandy Creek, NY 13145

124 Salisbury Street

Sandy Creek, NY 13145 Sandy Creek Elementary Weekly Mondays before 7:00 a.m.

Phone: 315-387-3445 x1602 124 Salisbury Street

Fax: 315-387-2196 Sandy Creek, NY 13145

Wayne Central School District Nique Wilson Wayne Central High School Bi-Weekly 7:00am to 2:00pm

Food Service Director 6200 Ontario Center Rd

6076 Ontario Center Rd Ontario Center, NY 14520

PO Box 220

Ontario Center, NY 14520 Wayne Central Warehouse Bi-Weekly 7:00am to 2:00pm

Phone: 315-524-1041 (TCA Middle School)

Fax: 315-524-1019 6076 Ontario Center Rd

Ontario Center, NY 14520
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 BOARD OF COOPERATIVE EDUCATIONAL SERVICES 

 SOLE SUPERVISORY DISTRICT 

 OSWEGO COUNTY 

 NOTICE TO BIDDERS 

 

The Board of Cooperative Educational Services of Oswego County, known as the Center for Instruction, 

Technology & Innovation (CiTi), in accordance with Section 103 of Article 5-A of the General Municipal Law is 

seeking bids on behalf of: 

 

The School Districts of:  Central Square, Fulton, Mexico, North Rose Wolcott, Phoenix, Sandy Creek, and Wayne. 

 

For:   USDA Food and Meat Purchases NOI (Net-Off-Invoice Program) Bid, Bid Number B24-8005 

 

Specifications, general information and bid forms may be obtained at the Center for Instruction, Technology & 

Innovations (CiTi) Purchasing Department, 179 County Route 64, Mexico, NY  13114 between the hours of 9:00 

a.m. and 4:00 p.m. daily, except Saturdays, Sundays or Holidays, by calling 315-963-4253, by e-mailing 

purchasing@CiTiboces.org or at the website:  www.CiTiboces.org/cooperativepurchasing Bid specifications are 

also available via BidNet Direct.  

 

Bids must be submitted on the bid forms provided by the CiTi in strict adherence to the bid specifications and 

conditions. Sealed bid submissions and electronic bid submissions via BidNet Direct will be accepted. For sealed 

bid submissions, the bid number and the bidders name and address should be indicated on the front of the envelope.  

 

Sealed bid submissions will be received at the CiTi Business Office, 179 County Route 64, Mexico, NY 13114 until, 

but not later than 12:30 p.m. May 15, 2024. Electronic bid submissions will be accepted via BidNet Direct up to, 

but no later than 12:30 p.m. May 15, 2024. Immediately thereafter a virtual bid opening will be conducted to open 

and publicly read all bid responses.  

 

The Board reserves the right to reject any or all bids. The bid award shall be binding for the period of July 1, 2024, 

to June 30, 2025.  

 

Melissa Allard          April 11, 2024 

Clerk of the Board         Date 

 

 

mailto:purchasing@CiTiboces.org
http://www.citiboces.org/cooperativepurchasing
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